Hello Library Volunteers!

Please know this is the LONGEST message you will get from me this year.  If you attended our coffee on Friday morning, THANK YOU, and I'm afraid this will repeat some of the information presented there.  I am hoping to provide you with all the information you will need to begin volunteering in the Plympton School Library.

 First, THANK YOU for volunteering this year.  Our library is wildly busy and I appreciate every bit of help I get to keep the books and kids flowing in and out of this space.

 How the Library Works:
Waltham has a well-supported school library program with a full-time library teacher.  We have two goals--literacy and research.

 To support literacy, we encourage every class to come to the library weekly to select books to read.   Students can come independently to get books as well.  All students beginning in first grade are asked to check out one "Just Right" book--a book they can read independently.  In addition, kids can select other books--I do not limit what students select, but try to keep them to 3 or 4 books at a time (fewer for Kindergarteners).  Parents are allowed to set up an account in the library to check out books too!  The Plympton library checks out between 3000 and 4000 books each month.

 Research skills are taught in the library through projects that tie-in to curriculum areas such as science and social studies.  Teachers plan research projects with me and then sign up to come in to the library with their classes to work on projects.  Teachers may also sign up to send small groups to work with me in the library on a project.   Between classes coming for research and checkout times, it is common to have 25 to 30 classes a week scheduled in the library.

 Confidentiality and CORI forms:
 Please respect students and do not repeat anything you hear or see regarding students outside of the library.

 All volunteers are asked to fill out a CORI form to ensure student safety.  You need to do this in the office (see Mrs. Brophy), and you will need to present a driver's license or other photo ID.  It takes a week or two to receive clearance to volunteer, and I will let you know when I hear you have been approved to come in.  If you have filled out a CORI check AT PLYMPTON SCHOOL within the past 2 years, you do not need to do this again.

 
Tasks for Volunteers
 There are lots of tasks that I can use help with in the library, but the primary ones involve dealing with books being checked back in and shelved.  Typically when volunteers come in, I will ask them to use the computer to check in books, and to put away any books that have been returned.  Please ask for instruction the first time you do this.

 Other tasks that commonly need to be done include:

· tidying up the room

· checking books out to students

· processing new magazines and books

· copying materials for classes

· sending out overdue notices

· setting up bulletin boards

· repairing books

· preparing materials for classes (cutting out shapes, etc)

I also have a "Volunteer Bulletin Board" in the library office—each day I put a list there for adults (and one for student helpers) that presents the most important tasks that need to be completed that day.

 I do have 3 Kindergarten classes scheduled each week, and always appreciate any help I can get with these classes.  If you would like to come in during your child's Kindergarten class, please let me know.  The class schedules are as follows:

· Mrs. Blanchard -- Fridays 11:40-12:35

· Mrs. Carlson -- Fridays 1:45-2:50

· Mrs. McCleary -- Mondays 10:45-11:40

Bringing Toddlers
 I have rarely had a problem with toddlers accompanying an adult to help in the library.  If you feel you can watch your younger children and help, it is fine with me.  I have crayons, blocks, stuffed animals, and books that usually keep younger kids entertained.  Try it and if it doesn't drive either of us crazy, keep coming. 

  Schedule for Volunteers
 I spent many years as a school volunteer, so I know it can be difficult to stick to a strict schedule. Lots of volunteers like to come in when their kids are in the library checking out books.  If you want to know when your child comes to the library, please see the library website, which you can access through www.plymptonschool.org.  Let me know if you have trouble finding the schedule.

  I will send you an email every weekend telling you what times are likely to be busy.  If you can let me know if you plan to come in when you receive this, I can be ready for you.  If you only come once in a while that is fine too!

 Some parents like to stop in when school starts or just when school gets out and put books away.  That is fine with me.  I don't always have projects to send home, but if I do, I'll tell you in my weekend email.  Finally, you will see that I run a REALLY informal program and don't mind people coming and going when it suits them--so come and go as it suits you.

Thanks so much!  Please let me know if you have any questions or good ideas,

Judi Paradis

JudithParadis@k12.waltham.ma.us

Library Teacher

Plympton School

Waltham MA  02451

